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Application for School Transport for Children with Special 
Educational Needs for School Year 20_/20_  
 
Parent or guardian should keep this information note 
	 
This is an application for school transport for children with special educational needs only. 
 
· Use this form only for: o new applications o change of address  
o change of school  
 
Please send all other requests by email to SENtransportapplications@education.gov.ie 
 
· Please send full details for the application. An incomplete application form may result in delays. 
 
There are four parts to this form: 
 
	Part 
	Pages 
	Who is to complete 

	A 
	4-5 
	Parent or guardian 

	B 
	6 
	School 

	C 
	7 
	Special Education Needs Organiser (SENO) 

	D 
	8 
	School, if bus escort needed 


 
· Relevant professional reports will be considered as part of this application. 
 
· Once reviewed the SENO will send this form to the School Transport Section, Department of 
Education and Youth. We will make a decision in line with the School Transport Scheme for Children with Special Educational Needs. 
 
· Data Privacy: You can read about how your data is used in our Data Privacy Statement on page 3 
 
 
 
 
 
 
 
 
 



	Information for parent or guardian  
(Parent/guardian should be given page 2 and 3 of this document for their information) 
 
Ways your child may receive school transport 
 
If your child is eligible for transport, they may receive school transport in one of the following ways. 
 
· Transport service in place 
If there is a suitable school transport service in the area with seats available, Bus Éireann will contact you about the start date of the service. 
 
· No transport service in place  
If there is no existing service available, we will write to you, offering you a Special Transport Grant (STG) instead of a service. You then have two options 
 
1. You can accept the grant by completing Box A of the Special Transport Grant form that you receive from us. You will then be eligible for a special transport grant to support you with the cost of your own transport arrangements. 
 
2. You can refuse the grant and request that a service be set up for your child. You can do this by completing Box B of the Special Transport Grant form that you receive from us. We will ask Bus Éireann to start a new service, and they will contact you when it is ready to operate. As a new contractor and driver will need to be employed, please note that it may take several weeks before the service is up and running.  Therefore, you should make alternative arrangements to allow for this. 
 
• Individual service needed 
If your child is unable to travel on a service with other children and an individual service is needed, please provide this information in the additional information section under the Parent/Guardian consent section on page 5 of this form. Please state the reasons why an individual service is needed. We may require supporting information when an individual service is requested.  
 
If a new service is agreed, Bus Éireann carry out a procurement and vetting process. Sometimes the school may also need to employ a school transport escort. This can all take several weeks.  
 
 
 
 

	 
• Interim Special Transport Grant 
If your child is eligible, but a service cannot be set up immediately, you can claim the Interim Special Transport Grant. This grant will assist you with the cost of making your own transport arrangements.  This grant is calculated based on the number of days your child attends school. Your school will need to complete a statement of attendance form as soon as the service commences. 
 
 
Contact us 
You can use our Customer Query form to request an update on your application or ask a question regarding your special transport grant.  
 
Go to our Customer Query Form at cs.education.gov.ie/ 
 
 
 

	Data Privacy Statement 
 
The Department of Education and Youth and the National Council for Special Education require your personal data to facilitate the allocation of school transport in line with the SEN school transport scheme.  
 
The personal data provided is shared between the Department, the NCSE and Bus Éireann.   
 
Full details of the Department's data protection policy are available at: https://www.gov.ie/en/publication/d78f2-department-of-education-privacy-notice/ 
 
You can get a hard copy of this policy and privacy notice from the Department of Education and Youth, Marlborough Street, Dublin 1. 
 
Visit www.ncse.ie for full details of the NCSE’s data protection policy setting out how the NCSE will use your personal data as well as information regarding your rights as a data subject. 
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Application for School Transport for Children with Special Educational Needs for School Year 20_/20_  
 
	Part A – For parent or guardian to complete 
 

	Child’s details – USE BLOCK CAPITALS PLEASE 

	Please tick as appropriate 
	New application 
	Change of address 
	Change of school 

	
	 
	 
	 

	Name of child 
	 

	Gender 
	Male 
	 
	Female 
	 

	Home address  
	 

	 
	 

	Eircode  
	 

	PPSN 
	  

	Date of birth  
	  

	Disability category  
	  

	School setting  
	Special school  
	Special class in mainstream school 
	Mainstream school  

	
	 
 
	  
	  

	Is this an application for transport for either: 
· Early Intervention (EI) or  
· Specific Speech and Language Disability (SSLD) class? 
	Yes* 
	No  
	*If yes, how many years will your child attend for? 

	 
	Note: A new application is required when your child leaves an EI and SSLD class 

	Date child will start in class/school (DD/MM/YYYY) 
	 

	Has your child previously availed of a School Transport Service?  
(This is required to allow Bus Éireann to update their records.) 
	Yes *  
 
 
	No 
	*  
If “Yes”, what is the name of the previous school? 
 
 
 
 
 

	Parent or guardian consent 

	As parent(s)/guardian(s) of the above-named child, I/we confirm that:  
· I am aware that copies of this form and attached documents are kept by the NCSE, the Department of Education and Youth and the school. 
 
· I consent to the relevant information on this form being shared with Bus Éireann.    
 
· I am aware that, if it is determined that a school nearer to my child’s home is or can be resourced to meet my child’s special educational needs, that my child will not be eligible for school transport under the School Transport Scheme for Children with Special Educational Needs.  

	Contact details for Parent(s) or guardian(s) PLEASE USE BLOCK CAPITALS 

	Parent or guardian name  
	 

	Phone number 
	 

	Email address  
	 

	Parent or guardian signature  
	 

	Date 
	 

	Could your child use a mainstream service if one was available? 
	PLEASE CHECK BOX 
	Yes 
	 
	No 
	 

	If yes, would they need a school bus escort on the mainstream service? 
	PLEASE CHECK BOX 
	Yes 
	 
	No 
	 

	Please add any relevant information about your child’s application 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 


Data Privacy Statement 
The Department of Education and Youth and the National Council for Special Education require your personal data to facilitate the allocation of school transport in line with the SEN school transport scheme.  
 
The personal data provided is shared between the Department, the NCSE and Bus Éireann.   
Full details of the Department's data protection policy are available at: 
https://www.gov.ie/en/publication/d78f2-department-of-education-privacy-notice/ 
You can get a hard copy of this policy and privacy notice from the Department of Education and Youth, Marlborough Street, Dublin 
1.  
Visit www.ncse.ie for full details of the NCSE’s data protection policy setting out how the NCSE will use your personal data as well as information regarding your rights as a data subject. 	 
 
	Part B – For school to complete 
 

	School details – USE BLOCK CAPITALS PLEASE 

	Name of school  
	  

	Address of school  
 
 
	  

	Eircode 
	 

	School roll number 
	  

	School phone number  
	 

	School email address  
	 

	Name of principal 
	 

	Child’s start and finish 
time * 
 
	Child start time 
	 
	Child finish time  
	 

	*If child is on a reduced day, the principal and SENO must complete a separate Reduced Day Form 

	School Transport Requirements 

	Please tick as appropriate ✓  
 
	Yes  
	No 

	The relevant professional reports were submitted and support this application  
 
	  
	  

	Wheelchair access is required 
 
	 
	 

	The child’s care and safety needs are such as to require the support of an escort * 
 
	 
	 

	*If escort assistance is required for this child, please complete the Escort Request Form (Part D of this form) and submit with this application form 
 

	Signature of school principal  
 
	  
	Date  
	 


 
 	 
	Part C – SENO to complete 
 

	Report of Special Educational Needs Organiser (SENO) 

	Please tick ✓  
	Yes 
	No  

	1. The required professional report(s) submitted meet the Department of Education and Youth criteria for attending the relevant setting and these reports have been assessed by the NCSE in support of this application.  
If “No”, please provide details in the box below 
	  
	  

	 
 
 
 

	2. This school is the nearest to the child’s home that is, or can be, resourced to meet the child’s educational needs under Department of Education and Youth criteria If “No”, please provide details in the box below 
	  
	  

	 
 
 
 

	Please provide details of the closer school(s) that had capacity at time of enrolment to accommodate this child.  
Please consider ethos and language when assessing the nearest schools to the child’s home.  
(For example, a pupil can bypass a Gaelscoil in order to attend an English-speaking school) 

	School name 
	Roll number 
	Distance to home (if available) 

	 
 
 
 
 
 
	 
	 

	Please provide any further information, (if any), which is relevant to this application:  

	 
 
 
 
 
 
 
 
 
 
 

	SENO name 
(BLOCK CAPITALS) 
	  

	SENO signature 
	 

	SENO area  
(BLOCK CAPITALS) 
	  
  

	Date  
	  


 
	PART D – Application for escort support (For school to complete) 
 

	Please only complete this application for escort support if the child’s care and safety needs while on school transport require the support of an escort. 
 
Submit this application form with the child’s application for school transport. 

	Name of school  
	  

	County of school 
	  

	Eircode of school 
	 

	School roll number 
	 

	Child’s name 
	 

	Child’s address 
	 

	Child’s Eircode 
	 

	Child’s date of birth 
	 

	                                                                  Basis for need for escort support  

	  
Please tick the need for escort support  
	Physical  
	Hearing/Visual  
	Medical  
	Personal Care 
	 	Behavioural  
	Other  

	
	  
	  
	  
	  
	  
	  


  
	Please provide detail of why escort support is required for this child.  
 
Please note that the requirement for escort support may be reviewed from to time as a child’s care needs evolve.  
	  
	

	Is there already an escort on the service? 
	PLEASE CHECK BOX 
	Yes 
	 
	No 
	 

	                                                                             Declaration by principal   
	

	I confirm that the child cannot use school transport without the support of an esc
	ort. 

	Signature  
	  
 
	

	Date  
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