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	Request to the NCSE for a Review of Allocation of Special Education Teaching Supports in Mainstream Classes on the grounds of Unique Circumstances
PRIMARY SCHOOLS 
Application Timeframe: 28th February – 21st March 2025  

(Applications will only be accepted through the NCSE School Portal during this time)
· The NCSE is provided with this information to facilitate the review of Special Education Teaching Allocations to mainstream classes for children with special educational needs
· The NCSE is required to keep and maintain these records for the purposes of reviewing the Special Education Teaching Support Allocation on the grounds of unique circumstances

	Name of School
	

	Address of School


	
	Eircode
	

	School Roll Number
	
	School email address
	

	Principal
	
	School telephone number
	

	School Type

Please tick as appropriate
	Vertical □             Junior   □          Senior   □

	School Requirements Checklist - 

	· Read DE Circular 04/2025 and the NCSE SET Review Guidelines 2025 to clarify and understand the intended purpose of the SET Review Process.
· Provide evidence that the SET allocation has been deployed in accordance with circular 64/2024 and the updated DE Guidelines- Supporting Children with Special Educational Needs in Mainstream Classes .
· Confirmation that the school has identified and sourced relevant training and supports available from the NCSE and/or NEPS or ETBI School Psychological Service, where relevant.  
· Ensure that all sections of the form have been completed and that the declaration at the end of this form has been signed and dated by the Principal of the school                                                                                                                                                                                         


I wish to apply for a SET Allocation Review due to unique circumstance(s) arsing in the school in accordance with Circular 04/2025. Please indicate (() the unique circumstance(s) which have occurred in the school.

	Very significant and immediate changes to the local population have occurred in a short space of time. For example, an increase in housing developments/social housing in the surrounding school area. Therefore, potentially resulting in an increased number of children with special educational needs enrolling in a school. The school should clearly evidence that the overall level of special education teaching allocation in this school does not have the capacity to meet this additional need.


	

	Developing schools who have a significant increase to enrolment based on the previous year’s enrolment. The school should clearly evidence that the overall level of special education teaching allocation in this school does not have capacity to meet this additional need.


	

	Significant trauma at local level that has had a significant impact on a school community and the educational needs of a wide number of children and families in the school.  The school should clearly evidence that the overall level of special education teaching allocation in this school does not have the capacity to meet this additional need.
	

	A significant increase in the intake or population of children (Junior Infants to 2nd class) at primary level who have the greatest level of need in line with the Continuum of Support. Evidence will be required to confirm the level of need and/or that these children are accessing services or on waiting lists for services. The school should clearly evidence that the overall level of special education teaching allocation in this school does not have the capacity to meet this additional need.

	

	Senior Schools (3rd Class) 

A significant increase in the intake or population of children who have entered 3rd class, those who have transferred to the Senior feeder school who have the greatest level of need in line with the Continuum of Support.  Evidence will be required to confirm the level of need and/or that these children are accessing services or on waiting lists for services. The school should clearly evidence that the overall level of special education teaching allocation in this school does not have the capacity to meet this additional need.
	

	Please outline and provide specific details of the school’s unique circumstance(s) as indicated above and provide information and evidence that the overall level of special education teaching allocation in the school does not have the capacity to meet this additional need. 

(Maximum 300 words) 




	 School Provision Plan for children with Special Educational Needs (Mainstream Allocation) 



	Number of children on the School Provision Plan
School Support Plus - 
School Support - 
Classroom Support- 
	Special Educational Needs (SET) hours as allocated by the Department of Education 
Current Hours (School Year 2024/25) - 
Hours allocated for September 2025 -  

	Total number of mainstream class teachers:
	Number of additional English as an Additional Language (EAL) allocation posts/hours - 

	Did your school apply for a SET Review in 2024?  Yes/No
	Number of additional Ukrainian/IPAS posts/hours - 


	Teacher Name:
	Details of Special Education provision (e.g. Team teaching, Early Intervention, Small Group, Individual etc.)
	No. of children with Special Educational Needs supported by each Special Education Teacher.

(The no. of children applies to those with support files)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Children with Special Educational Needs in receipt of additional support through the Continuum of Support Framework

GDPR - Children must not be named but identified by a code - e.g. Child 1/ Child 2/Child 3 etc…

	Note: Please complete the below provision plan in line with the Continuum of Support Framework. Please ensure all parts of the Provision Plan  are anonymised and coded. Schools must use the format of the below Provision Plan.


School Provision Plan for Children with Special Educational Needs
The record of children with Special Educational Needs who are supported at the levels of Classroom Support – All; School Support​- Some and School Support Plus​- Few of the Continuum of Support Framework.
	Classroom Support ​ All

	Pupil ID
	Class
	Description of Special Educational Need(s)
	Area of Support
e.g. literacy, numeracy, social, emotional, sensory, life skills
	Type of Support:

In-​class, withdrawal in small groups or individual, school yard
	Date of starting at this level of the Continuum of Support

	Dates support plan reviewed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	School Support ​ Some

	Pupil ID
	Class
	Description of Special Educational Need(s)
	Area of Support
	Type of Support
	Date of starting at this level of the Continuum of Support
	Dates support plan reviewed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	School Support Plus ​ Few

	Pupil ID
	Class
	Description of Special Educational Need(s)
	Area of Support
	Type of Support
	Date of starting at this level of the Continuum of Support
	Dates support plan reviewed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Please provide confirmation of the school’s engagement with relevant Teacher Professional Learning including engagement with the NCSE/NEPS/ETBI School Psychological Service.  (Should a school progress to the next stages of the review process , evidence of engagement with TPL will be sought by NCSE reviewers at that stage ) 
Staff have attended relevant NCSE/ NEPS or other relevant Teacher Professional Learning Courses:   Yes / No




	Declaration by Principal:

I confirm:

• That this application is supported by the Chairperson of the school’s Board of Management

• That the school is compliant with requirements as set out in the checklist of Page 1 of this form



	Signature of School Principal:                                     
                                                                           
	Date: 
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